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Fellowship/Job Interview Rules 
 

You are allotted 5 days (outside of your regular days off and vacation time) to attend interviews. 
If you need more than 5 days to attend interviews, you will need to pull days from your vacation. 
 

 If you are going to interview during vacation or days off, you do not need to let anyone know 
and this does not count toward your 5 interview days. 

o For example, you are scheduled for vacation Sept 19-23. You are offered an interview 
on Sept 22. You attend the interview during your vacation. You don’t need to tell 
anyone. 

o For example, you are scheduled to have a Thursday-Sunday off and you attend an 
interview that Friday. You don’t need to tell anyone. 
 

 If you are going to interview during a rotation where a schedule change is not needed to 
accommodate your interview, you only need to email Tara, and Laura to let them know. 
Please CC your attending on this email so that everyone is on the same page. **Note this 
only applies to interviewing while on an elective or non-critical rotations like  CAI, 
and Mental Health in the PGY-3 year**1 

o For example: You are offered an interview on November 4th. You are on an elective at 
that time and are not scheduled for backup or cross coverage that day. You ask your 
attending who approves you missing November 4th. All you need to do is email Dawn, 
Tara, and Laura and CC your attending to let them know November 4th is one of your 
5 interview days. 
 

 If you are going to interview during a rotation where a schedule change is likely required 
(Team A, Team X, Team B, NICU, PICU.), you need to first ask your attending if that day is 
okay to miss and if coverage is needed. If there is no coverage needed, email the chiefs, your 
attending, and Tara, and Laura so we can document your interview day. If coverage is 
needed, try to find a schedule swap yourself. Email the Chiefs and Tara, and Laura with the 
proposed schedule swap. If you cannot figure out a schedule swap to accommodate your 
interview, let the Chiefs know and they will help you. 

o For example: You are offered an interview on Sept 6th, when you will be on Team A. 
You ask the attending on that week and they say not to worry about getting 
coverage. You email the chiefs, Tara, and Laura and CC the attending on the email to 
let them know of the situation. 

o For example: You are offered an interview on Oct 3rd, when you are on Team X. You 
ask the attending that is working on Oct 3rd and they say you need to find coverage. 
You try to figure out a schedule swap on your own and once you have one, get in 
touch with the chiefs, Tara, and Laura and your attending. 

o Even if the attending on record gives verbal permission, you must have them sign the 
conference/interview form available on pedsjax for our records and email that to 
Laura. 

 
  
1Note: Adolescent Medicine is an exception to the out-patient rotations in PGY-3 year, in that 

it is ACGME required. You MUST complete a minimum of 15 working days on the rotation 
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for it to count. If you have a week of vacation during that block that means you CANNOT 

take any additional days off during that block. 

If you absolutely must take a few days off to interview, after permission from Dr. Genuardi, 

you will have to make up the missed days during another elective rotation, otherwise you will 

not meet your graduation requirements. 

 
Every single case will be considered on an individual basis. Keep the Chiefs in the loop 
and we will do our best to ensure the schedule works in your best interest. Career 
development is a priority for us so we will help you however we can. After discussion with 
the chiefs if you feel your issue was not resolved, you may contact Dr. Mirza. 
 
Communication is key. Email the Chiefs and Tara, and Laura on pretty much all emails so 
that we can keep track of interview days. 
 
 


